IlenTp npogeccHoHaJILHOT0 00pa3oBaHUA

OO0umecTBO ¢ OrpaHU4YeHHOH OTBETCTBEHHOCTBIO
CAKAJIEMHSI HEO@THU U T'A3A»

ACADEMY (cTpyKTYpHOe moapas/iejeHue)
OF OIL AND GAS

YTBEPKIAIO

MNOJOXEHHUE
O NOPAJKE PASPABOTKHU U ITIPUHATHA
JIOKAJIBHBIX HOPMATHUBHBIX AKTOB
s IIIIO 000 «<AHHUI»

1. OGmue NoI0KeHHS

1.1. Hactosimee ITonoxkenue o mopsake pa3paboTKH M MPHHATHS JOKaAbHBIX HOPMATHBHBIX
aktoB B LlenTpe mpodeccuonansHoro obpasopanus ObmecTsa ¢ OrpaHHUEHHOH OTBETCTBEHHOCTHIO
«Axamemus Hedru u Taza» (manee no tekcTy «llonoxkenuen) onpeaesseT OCHOBHBIE TpeGoBaHHA K
npoueaype pa3paboTkH MPOEKTOB JIOKATbHBIX HOPMATHBHBIX aKTOB PYKOBOAHTE/AMH 10 000
«AHHWI», TOpsiIKy WX PHHATHSA, BHECEHHA B HHX IOTONHEHHH W M3MEHEHHH, a TaKke OCHOBHEIC
TpeGoBaHMs K COIASP/KAHHIO JTIOKAJILHBIX HOPMATHBHBIX aKTOB.

1.2. JleiictBe HacTosmero IIONOKEHWs pAcmpocTpaHfeTcs Ha paspabaTblRacMele M
npunumaemsie B LIIIO OO0 «AHMI™» JtoxkanbHbIe HOPMATHBHBIE AKTBI (manee mo TEKCTY HACTOALIETO
IMonoxenus - JIHA), omnpegensiomde IpPaBOBOHM CTAaTyc M HanpaBJIeHHS JeATCIBHOCTH
00pa3oBaTenbHOTO YUPEKICHHS.

2. Buabl 1okanbHBIX HOPMATHBHBIX AKTOB, PeryJIHpyeMbIX HaCcTOAIIAM

Ioso:keHAEM

2.1.Ha ocHoBe Hactosimero IlonoskeHus pa3pabaTbIBAlOTCS M MPHHUAMAIOTCS CIEAYHOMIAC
BH/IBI JIOKAJIbHBIX HOPMATHBHBIX aKTOB!

2.1.1 TIpasuna;

2.1.2.TTonoxenusd;

2.1.3.MucTpyKIMA

2.1.5.ITocTaHOBIEHUS,

2.1.6. Pemenus;

2.1.7. Tpukasbl ¥ pacopsIKEHHS,

2.1.8. IIpoTOKOIMBI K aKThI;

2.1.9. MeronuyecKHe peKOMEHIALIHH;

2.1.10. IlporpamMMsl ¥ TLTaHEL;

2.1.11. JTomkHoCTHEIE HHCTPYKLIHH.

2.2. TlpemycmorpeHHbIH  HacTosiiiM  [lonmojkeHHeM  MEPEYeHb  BHIOB  JIOKAIBHBIX
HOPMATHBHEIX aKTOB HE SBJIAETCS HCUEPIBIBAIOLIMM, B 3aBUCHMOCTH OT KOHKDETHBIX YCIIOBMH
NEeSTENBHOCTH YYPEKIEHHS MM MOTyT TIpHHMMaThCs uibie JIHA no Bormpocam, yKasaHHBIM B ITyHKTS



1.2. nacrosauero ITomoxeHus.

3. Tlopsmox pazpaloTKH H COIJIACOBAHMSA JIOKA/IbHEIX HOPMATHBHBEIX AKTOB
3.1.Pa3paGoTka JOKAIbHBIX HOPMATHBHBIX aKTOB NPOM3BOIAMUTCA:

3.1.1.ITepBHd4HO - BO BHOBE CO3IaHHOM YUPEKICHHH,

3.1.2.B crydasx, MpeayCMOTPEHHBIX LML 5.2. i 5.4. HacTosmero [Tonosxernus.

3.2, JIOJUKHOCTHBIE JIMIA, KOMMETEHTHbIE [PHHUMATh PElleHns O pa3palboTke H MPUHATHH
JIHA:

3.2.1. Pykoeomurens LINTO OO0 «AHHI »;

3.2.2. 3amMecTuTed PYKOBOAWTENS 00pa3soBaTENLHONO YUPEXKACHHA IO COOTBETCTBYIOLINM
HATMPABICHUAIM JEATEILHOCTH.

3.2.3. Vkazanuele B 1.1 3.2.1. w 3.2.2. [NO/DKHOCTHBIE JIHMIlA, NPHHABINHE PEILICHHE O
paspaGoTke JIHA, BrpaBe MOpPyIHTh MOArOTOBKY mpoekTa JIHA cooTBeTCTBYIONIEMY 0TDKHOCTHOMY
JIMITY, TPYIINe JIAL, OpraHy camoympapjieHus au6o paspaboTars MPOESKT CaMOCTOATENBHO. B mobom
cllyyae TOIIEKHT W3LAHHMIO DACTIOPS/IMTENBHBIN NOKYMEHT, ONpPeICNIAIOUIMH LEH, CPOKH H
HarpaByienus paspabotku JIHA, mopsamok ero coriacoBaHus ¢ JPYrHMH OpraHaMH, OJKHOCTHEIMH
JIMIAMH ¥ CTPYKTYPHBIMH MOAPA3AENeHHAMM.

3.3. Opradsl ¥ IHIA, KOMIETEHTHble BHOCHTH TIPEIUIOKEHUs O paspaboTke JIHA =
MPE/ICTABIATE X IIPOSKTHI:

3.3.1.IpescTaBuTeN rocyAapCTBEHHEIX OPraHoB, 8 TAKKe JIMLA, KOTOPBIM IMPH HCIOIHEHHH
CIryAKeOHBIX 06S3aHHOCTEH CTAI0 M3BECTHO O BO3HUKHOBEHHH HECOOTBETCTBHA CYINSCTBYFOLINX JIHA
NEHCTBYIONEMY 3aKOHO/IATENbCTBY Poccuifcko Defepaliiy Wik UHBIM 0053aTe/IbHBIM HOPMATHBAM.

3.4. OOGuMii MopsAIOK NepBUYHON pa3paboTKH JIOKAIEHEIX HOPMATHBHBIX aKTOB MOBCTYILUICHHH
B ciTy Hactosuero [onoxeHus.

JIHA paspabaTeiBatoTcs B COOTBETCTBMM C HacTosmmM llonosemuem, TpeOOBaHHAMH,
TNpeNbABIAEMBIMH K TaKMM aKTaM 3aKOHONATENbCTBOM, & TAKXKE KOHKPETHBIMH HAlpaBICHHAMH
JeSTENPHOCTH YupeskIeHHs H 003aHHOCTAMH PaGOTHHKOB ¢ yyeToM creruduky. Iocne pazpaboTku
ripoextoB JIHA u mpoBepKH Ha NPEAMET WX COOTBETCTBHS MONOMKEHHAM 3aKOHOAATENbCTBA, WHBIM
06s13aTeIHEIM HOPMATHBaM, 4 PaBHO 00BEMy 3alad, NpaB M 00A3aHHOCTEH MCXOMA U3 CTPYKTYPEL,
npoextsl JIHA npeqocTasnMioTcs Ha yTBepICHHE TUPEKTOPY.

3.5. Tlopsagok pa3paboTKH AOMOTHEHHH, H3MeHeHUH 1 oTMeHbI JIHA.

PaGOTHMKH ¥ [O/DKHOCTHBIE JIMI[A, KOTOPBIM CTAl0 HM3BECTHO O HACTYTUICHWH YCIIOBHIA,
IpenyCMOTpeHHBIX M. 5.2.2. Hactosmero [lomokeHus, 00A3aHBI HE3AMEIUIMTENBHO IIHMCHMCHHO
COOBIIUTE O HACTYILIEHMH TAKHX yCJIOBHI HEINIOCPE/ICTBEHHOMY PYKOBOACTBY. [IpH 5TOM yKaszaHHbIE
JIALIA HMEFOT MPaBo MPeCTABATH cobcTBeHHBIE MpoekThl JIHA, COOTBETCTBYIONIME BHOBD BESICHHEIM
HOpMAaTMBaM, a pAaBHO CBOM 3aMEUaHMs W JONONHEHHA K JIODKHOCTHBIM HHCTPYKIHAM,
CYIIECTBOBABIIMM TIO MX JIOJDKHOCTAM paHee. [Ipe/iokeHus o HeobXOMMMOCTH BHECEHHA H3MEHCHUH
(momonnenwii) B JIHA 6o #X OTMEHBI IPEACTABIAIOTCA C 00s13aTe/IbHBIM YKa3aHMEM MOTHBUPOBKH
TAKHX U3MeHEeHHH JIHO0 JTOMOTHEHHH.

4. Copaepxanne, CTPYKTYpa u oopMIieHHe JOKATLHBIXHOPMATHBHEIX AKTOB

Jlokansusie aktsl LIIIO 000 «AHHI » 10/KHBL COOTBETCTBOBATE CIIEAYIOLIHM TPeOOBAHUAM!

4.1. Ionoxcenue

JOMKHO COZIEPKaTh ClleyrolIne obs3aTebHbIe PEKBU3HTEI: 0003HaIEHHE BH/IA JIOKAIBHOTO aKTa;
€ro HaMMeHOBaHWe, TpUGBL PAacCMOTPEHO W  PEKOMEHZOBAHO.  YTBEPIKAEHO, TOKCT,
COOTBETCTBYIOIMH er0 HAMMEHOBAHHIO; OTMETKY O HATMYUH IIPHIOKSHHS COrIaCOBAHMS 1 OTTHCK
TIevaTH.

4.2. Ilpasuna

JIOJIKHBI COZIEPIKATE ClIEAYoIKe 00g3aTe/bHEIe PEKBU3UTEI | 0003HAUSHHE BH/IA IOKATBHOTO aKTa,
ero HaMMEHOBaHHe, IPU(bl TPHUHATHA M YTBEXKICHHMS; TEKCT, COOTBETCTBYIOIIMH €ro
HAMMEHOBAHHIO; OTMETKY O HAJIMYWM NPHIOKESHUA W OTTHCK MEeYaTH..

4.3. Hucmpyxyuu

JIOTKHBI COIEPKATh CleIyrollie ofs3aTe/bHbIe PeKBU3HTEI: 0003HAUCHHE BUIA JIOKABHOTO aKTa,
€ro HAMMEHOBAaHHE, TPU(BI YTBEPKIAEHHST; COMTACOBAHO, TEKCT, COOTBETCTBYIOIIMH €ro
HAUMEHOBAHMIO; OTMETKY O HAJTMYHH MPHIIOAKEHHS | OTTHCK Te4aTH..

4.4. Ilocmanoenenue



JOJKHO COJEPIKaTh CleAyIoIre 00s3aTe/lbHbIe PEKBU3HTEL 0003HAYEHHE BH/A JIOKABHOTO aKTa,
ero HAaMMEHOBAHHWE, MECTO M JaTy TpPHHSTHS, TEKCT, COOTBETCTBYIOIIHH €ro HAaHMEHOBAaHMIO;
JIOJIKHOCTB, (haMHITHIO, HHHIIAAITET H TIOAMKCE JIMIIA, BEIHECILIErO NIOCTAHOB/IEHHE; OTTHCK [EYaTH.
4.5. Pewienun

JIOJKHBI COlepKaTh CIIe/IyolIie 00s3aTelbHbIe PeKBU3HTEL: 0003HAYeHHEe BHAA JIOKANLHOIO aKTa,
MECTO M JIATy NMPUMHATHS, TEKCT, TODKHOCTD, (DaMHJIHMIO, MHHIIKAIIBI M IOAIKCH JIUIA, MPHHABLICTO
pelieHwHe.

4.6. Ipuxassl  u pacnopa)@cenus  PYKOBONMTENS JIOIDKHBI — COHEP/KATh  CHEMYHOIINE
oBs3aTeNbHBIE PEKBU3UTHL: 0003HAaUYeHHEe BH/A JIOKAIBHOTO aKTa M ero HaMMEHOBAHHE, MECTO H
JIATy TPMHATHS, PEFHCTPALIMOHHBIH HOMEp, TEKCT, NO/UKHOCTD, (PaMHITHIO, HHHLIMAIE! U MO/ITHCH
pykoBomuress BUITO. Tlpukassl ¥ pacriopsykeHHs BBIONHMIOTCH Ha (QUPMEHHOM GraHke
UHCTHTYTA.

4.7. IIpomokonsl u axkmsl

JIOTKHEI COJIePKaTh CeyIolHe o0g3aTeNbHble PEKBU3HTEI: 0003HAUEHHE BHA JIOKAJTEHOTO aKTa;
MECTO M JaTy TIPMHATHS, HOMep; CIHCOK TIPHCYTCTBYIOIIHX; TEKCT, COACPIKAIHH TTOBECTKY JIH,
OMHCAaHWe XOJa, IOPSIKA H MPOLELYPhl COBEPIIAEMBIX ONPEIENICHHBIX (TOPUIMYECKH 3HAYHMBIX)
neiicTBHil MO0 OTCYTCTBHE ONperesieHHbIX (HaKTOB; IODKHOCT, (GaMHITHIO, HHHLIHAIBI 1 [IO/IITHCE
nuua (JIMLI), COCTABMBIIMX MK IIPUHHMABIIHX Y4acTHE B COCTABIICHHH MPOTOKOJIA HITH aKTa.

4.8. Memoouueckue pekomendayuu

JOJDKHBI COIEP/KATE CIEAYIOLIHEe 06S3aTeNbHEIE PEeKBU3HTH: 0003HaYeHHe BHa JIOKATTBHOTO aKTa,
MECTO W JaTy TNPUHATHS, €r0 HAHMEHOBaHWe, TEKCT, COOTBETCTBYIOLIMH €ro HAHMEHOBAHHMIO H
colepsKallliii ykasaHWe Ha BHJ, HaVMEHOBaHWE W [aTy, HOPMBI KOTOPBIX pPasbACHAIOTCH,
KOHKPETH3HPYIOTCH WM JETATH3UPYIOTCS METOJHYECKHMH PEKOMEHAALMAMH; [OJLKHOCTE,
aMuIKsA, MHHALMATEL JTHLA (JTHIT), COCTABMBIINX METOAUYECKHE PEKOMEHIALIMH.

4.9. Ilpozpammsl u niansl

JIOJDKHBI COIEP/KATE CleTyrole obs3aTebHble PEKBU3HTEL: 0003HA4eHNe BUIIA IOKATIBHOTO aKTa;
MECTO W JaTy NPHHATHSA, HAWMEHOBAHME M TEKCT JIOKAJBHOTO aKTa, COOTBETCTBYIOLIHE €ro
HAWMEHOBAHUIO ¥ OTTHCK IEYATH.

4.10. JoaxcnochHaa HHCHDYKYUA

JIO/KHOCTHAS MHCTPYKIAA pabOTHMKA JO/DKHA CONEp/KaTh CIIeTyIOLlHe pasienbl: obume
MONMOKEHUs, HOJUKHOCTHBIE OBGS3aHHOCTH, MpaBa, NpPENOCTaBNAeMble pabOTHHKY H  ero
OTBETCTBEHHOCTh 34 HEKAYGCTBEHHOE H HECBOGBDEMEHHOE BBINONHEHHe (HEUCIIONHEHHE)
o6s13aHHOCTEH, NPeyCMOTPEHHBIX [O/UKHOCTHOM HHCTpYKIMel; TpeGoBamus K paOOTHHKY H
3aK/TIOYHTE/IbHAS YacTh.

IIpu pa3paboTke DODKHOCTHBIX HHCTPYKIME pabOTHHKOB PEKOMEHIYSTCA PYKOBOICTBOBATLCS
ITpukazom Munsapascoupaseutus PO ot 14 asrycra 2009 roma Ne 593 «O6yTeepikaeHHH EnquHoro
KBIM(PUKALHOHHOTO CIIPABOMHMKA JOJUKHOCTEH DPYKOBOLHMTENSH, CHEHMATMCTOR M CITyZKallHX,
pasgen «KBamudUKAIMOHHEIE XapaKTEPUCTHKH JO/KHOCTEH pabOTHHKOB OOpasoOBAHMA» MITH
podeCcCHOHANBHBIA CTAHIAPT.

4.11. TIpu MOATOTOBKE JIOKAJIBHEIX 4KTOB, PEryJHPYIOIIHX COLMANbHO-TPYAOBbIE OTHOMICHHA
(HarpuMep, TIpaBHiIa BHYTPEHHErO PaclopsAaKa U JIp.) CIICAYeT PYKOBOACTBOBATECA PEKOMEHAALMAMH
0 HHX.

4.12.Cpenu JNOKANBHEIX AKTOB BBICIIYIO IOPHIHMYECKYH0 CHIly HMMeEST YCTas. [Tosromy
npuaumaemeie B LII0 000 «AHMI» nokanbHbe aKTBI HE JOJUKHBI NPOTHBOPEYHTH VYcrary
HHCTUTYTA.

4.13. O6sa3aTenbHON PErHCTPALHH MOUIEKAT IPUKA3EI H PACIIOPSUKEHHA PYKOBOAMTENS.

4.15. Perucrpalyio NOKANBHBIX aKTOB OCYIIECTBISET OTBETCTBEHHBIH 33 BE/ICHHE
JIeJIONPOU3BOICTRA.

S. Tlopsiaok H3MeHEHHS H OTMEHEI JIOKAILHbLIX HOPMATHBHBIX AKTORB
5.1. JlokanbHble HOpMATHBHBIE AaKTBl MOTYT OBITB W3MEHEHbl H JIOTIONHEHBI TOJIBKO

npuHaTHEM HOBOM peakimu JIHA B nonHoM o6beMe aKTa - IyTeM YTBEpKIeHH HOBOTO JIHA.

5.2. JlokanbHble HOPMATHBHBIE aKThl MNOMJIEKAT W3MEHEHHIO, JOMONHEHHIO, OTMEHE B
CITEIYIOLIHX CITy4qasx:

5.2.1. Peopranuzauss 1u60 H3MEHEHHE CTPYKTYPhI YIPEKICHHA ¢ H3MEHEHHEM HaWMEHOBAHHA
mu6o 3a1a4 ¥ HATpaBlIeHUH JeATEeNIbHOCTH,

5.2.2. UsmeHenue 3akoHOmaTenkcTBa Poccuiickoit @enepalldH, BICKyIlee CYIIECTBEHHOC
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H3MEHEHHE KBAJM(UKAIIMOHHBIX TpeOoBaHMH, npeabaBnseMbix K paboTHukam. ITox cyimecTBEHHBIM
H3MEHEeHHEM B cMbIciie HacTosmero [lomojkeHus NMOHHMaeTcs H3MeHeHHe TpeGopaHuil GesonacHoCTH
paGoT M yCIIyr, HHBIX FOCYJAPCTBEHHBIX CTAHJAPTOB, 4 PABHO W3MEHEHHE HAHMEHOBAHHA JOJUKHOCTCH,
o0beMa 3HAHMH, MOJIHOMOYME M OTBETCTBEHHOCTH PabOTHHKOB, IPEICTABIAIONINX YUPEKICHHE B
OTHOMIIEHUSX C FOCYJapPCTBEHHBIMK OpraHaMH M CTOPOHHHMM OPraHW3alHsaIMH.

5.3. B ciyuasx, npemgycmorpenHsix 11 .5.2. Tlonoskenus Hosbiii JTHA nomxkes GeITh NPUHAT He
MO3/IHEE CPOKA, YCTAHOBJIEHHOTO 3aKOHOJATeNbeTBOM Poccwmiickoil Denepalvy, HOpMaTHBAMH, JTHOO
HHBIMH JIOKAJIbHBIMH HOPMaTHBHBIMH aKTaMH YUPEKASHHUA, a IPH OTCYTCTBUH YKa3aHWs HA TAKOH CPOK
- He 103/iHee 2 HeleNb ¢ IaThl BCTYIUIEHHA B CHITY JOKYMEHTa, MOBJIeKInero usMenenue JIHA.

5.4.JlokansHbIe HOPMATHBHEIE aKTBl MOTYT OBITH JOCPOYHO H3MEHEHEL:

5.4.1. B cimy4ae BHeceHHs U3MEHEHUH B YUpeIHTEIbHBIE JOKYMEHTBI YUPEHKICHHMS,

5.4.2.]Ina mpuBeleHHA B COOTBETCTBHE C H3MEHEHHBIMH B LEHTPAIM30BAHHOM IIOPAIKE

HOPMAaTHBAMH O TPY/[IE;

5.4.3. B ciyyae u3MeHEHHs HOPMATHBHO-TIpaBOBOH 0a3pl opraHu3aumu 00pa30BaTENBHOTO
IpoLecca. ‘

5.5. TlpemyoskeHHe O BHECEHMH H3MEHEHHH MOJKET MCXOJHTH OT MOOOro opraHa W JIHIa,
KOTOPBIH COINIACHO HAcTOSAIEMY [TONOKEHHIO HMEET IIPABO CTABHTH BOMPOC O pa3paboTKe M NPHHATHH
COOTBETCTBYIOILETO JIOKATBHOTO aKTa JHO0 yTBEPAAaThk STOT NOKYMEHT.

5.6. OrMeHa JIOKAILHBIX HOPMATHBHBIX AKTOB IIPOM3BOJMTCS C COONIONEHHEM IIPaBHIIA,
npenycMoTperHoro 1. 5.1 Hactosmero [Tonoxenus.

6. IMopsok NPHHATHS, BCTYIJICHHE B CHIIY H CPOK [efCTBHSAIOKAIbHBIX
HOPMATHBHBIX AKTOB

6.1. B cooreercTBHH ¢ Yeraom OO0 «AHHI » nokaneHele HOpMAaTUBHBIE AKTEI MPHHHMAIOTCH
(yreepsxpatotes) pykosomurenem OOO «AHWI™». IlonmHOMOYMS TIO TIPHHATHIO (YTBEPIKLESHHIO)
ykazaHHeIX B Hactosmem [lonoxkenuu JIHA, MoryT OBITh [J€NE€rHpOBAaHBl 3aMECTHTENAM
PYKOBOIMTEN MO COOTBETCTBYIOLIHM HANpaBNeHHAM mesrenbHocTH. [latod mnpunstis JIHA
CYMTAeTCs [ATa er0 YTBEIKIEHHSA, HAHECEHHAs YTBEPAMBIINM €r0 JOIDKHOCTHBIM JIMIIOM Ha rpude
YTBEPAKICHHUA,

6.2. JlokanpHble HOPMATHBHBIE aKTHI BCTYIIAIOT B CHIY C JaTHl YTBEPKISHHA M MPHOOPETAIOT
obs3aTelIbHbIH XapakTep /Ut BceX pabOTHHKOB, Ha KOTOPBIX OHH PaclpoCTPaHsIOTCSL.

6.3. JlokanbHble HOPMATHBHBIE KTl JEHCTBHTENBHBI B Te4eHHe 5 ( IATH) JIST ¢ MOMEHTA HX
npunsaTtus. [To ucredensn ykazanHoro cpoka JIHA nomiexar nmepecMOTpy Ha MpeaMeT M3MEHEHHA
TpeGoBaHuil JEHCTBYIONIEr0 3aKOHOAATENBCTBA, A PABHO HHBIX YCIIOBHMH, BIIEKYLIMX HW3MEHEHHE,
JIOTIONHEHHE MO0 OTMEHY 3aKPEIUIEHHBIX B HUX monoskenuit. [Ipu oTcyTcTBUM Takux ycnosui JIHA
MOTYT OBITh TTOBTOPHO NPUHATHI B TOH K€ PEHaKIIHH.

7- HOpﬂ}IOK 03HAKOMJIEHHHA ¢ JIOKAJTBLHEIMH HOPMATHBHBLIMHA aKTAMH HHX XpaHECHHE

7.1 Osnaxomnerye pabotHukoB ¢ JIHA NpoM3BOAMTCS MOCTE YTBEPHKICHHS B TedeHHe 1
(ogHoro) Mecsna ¢ MoMeHTa yTeepuenus JIHA. ;

JlokanbHble HOPMATHBHBIE aKThI, NepeducieHHsie B mn . 2.1.2 u 2.1.3 HacTofmero
TMonosKEeHHA, HENOCPENCTBEHHO OTHOCSAIHecs K  CIy)keOHOH JeATenbHOCTH —palbOTHHKOB  H
JOJKHOCTHBIX JIHII, TIPEIBSBIAIOTCS MM UIA JIMIHOTO O3HaKomJieHHs. O3HAaKOMIIEHHE C JIOKaJIbHBIMH
HOPMATHBHEIMH aKTaMH JIML, BHOBH MOCTYMAIOWIMX Ha paboTy, NMpOM3BOAMTCS OTBETCTBEHHBIM 33
KaJpoBYH0 paboTy npH oopMIeHHH 3asBiieHHs o npueme. O3nakomnenue ¢JIHA i, HaXONMBIIMXCA B
JUTMTENBHBIX KOMaHIMPOBKAX, OTIYCKAX, B TOM WHCIE OTIIycKe 110 GEpeMEHHOCTH U poliaM, yXOdy 3a
ManoneTHUM pefeHKOM, a paBHO ML, Ha JUIMTEJbHEIH CPOK 0CBOOOKIEHHBIX OT pPaboTHl IO
MeULIAHCKHM TTOKA3aHUAM, TIPOM3BOIMTCS B IIEPBEIH I€Hb BBIX0/1a TAKMX PabOTHHKOB Ha paboTy..

7.2 Tlpu osnakomyieHuH ¢ onHuM JIHA 3HaYMTETEHOTO KONMHYECTBA PAGOTHHKOB JOIMYCKAeTCs
HCIIONIB30BAHMEM E€[MHOrO CITHCKE O3HAKOMIIEHHBIX JML. IIpy 3TOM B CIMCKe YKAa3bIBAIOTCA: TMOJIHOE
HavMeHoBaHMe JIHA, NO/DKHOCTH M (DaMWIHH O3HAKOMJIAEMBIX JIMLL, TOANKUCH U JIaThl O3HAKOMIICHHA
MPOCTABIIAKOTCA UMH OT PYKH.

Opurusaner JITHA, ¢ KOTOPBIMH IIPOM3BOJMIOCE O3HAKOMIEHHE PabOTHHKOB, C OTMETKaMH
pabGOTHHKOB 06 03HAKOMIIEHHH OCTAKOTCS Ha XPAHEHHH B y4eOHO-METOAHYECKOM OTAETIE.
Bce JIHA xpaHsTcs COBMECTHO B mamke. B ciyuae mpuHaTHa HOBbIX JIHA, mx OpHFHHaJ'lBSI



[OMEIIAIOTCS B COOTBETCTBYIOINYIO manky. [lpu 3ToM Ha paHee neicteosasiieM JIHA nenaercs
oTMeTKa 00 yTpaTe UM CHIIBL.

8.3aka0unTe/ILHBIE NOI0KEHHS
Hacrosimee [lonoikeHHe BCTYMaeT B CHJIy C AaTHl yTBepiIeHus ero pykosomutenem 00O
«AHHI » u neficTByeT 6eccpovHO.
Bee [Mpunoxenus k HacTosmeMy II0NIOKESHHIO, 4 PABHO M3MEGHEHMS W NOMONHCHWUS, ABIIAIOTEA €TO
HEOTHEMJIEMBIMH YaCTAMH.

W3MmeHeHus W JONONHEHMS, BHeceHHble B Hactosulee Ilonokenne, eclid MHOE HE YCTaHOBJICHO,
BCTYTIAOT B CHIy B TOpsAjke, npexycMoTpenHoM st Ilonmoxkenud. MsmeHeHus M [ONMONHCHHA,
BHECEHHbIE B HacTosmee [lonoskeHHe, TOBOAATCA [0 CBECHHsS YKA3aHHBIX B HEM JIML| HE TIO3JHES 2
HeJlellb ¢ MOMEHTA BCTYIUIEHHS €T0 B CHITY.

KoHTpone Hajl IPaBWIBHBIM H CBOCBPEMEHHBIM HCIIONHEHHEM HACTOALICTO TTonoxxeHus
Bosnaraerca Ha pykoogutens OO0 «AHHMI.



